
RISK  ASSESSMENT  FOR  COVID  19   SECURE  SERVICES 
	Church:
St. Mary the Virgin, Calverleigh


	Assessor’s name:  Mrs Julie Goldsworthy


	Date completed: 19/09/2020

	Review date:
Before each service held at St. Mary's



	Area of Focus 
	Controls required 
	Additional information
	Action by whom?


	Completed – date and name 

	Access to church buildings for clergy for purposes of public worship 

General advice on accessing church buildings can be found here.
	One point of entry to the church building clearly identified.
	No separate entrance available.  Distancing measures, sanitiser and hand gel available on entry to the main door with visible  information signage .
	Churchwarden, PCC member

or welcomer
	

	
	A suitable lone working policy has been consulted if relevant.
	N/A
	
	

	
	Buildings have been aired before use.
	Regular visits made by Churchwarden and PCC member weekly.
	Churchwarden, PCC member
	

	
	Check for animal waste and general cleanliness. 
	Pews, floors and touchable surfaces swept or hoovered before congregation arrive for service.
	Churchwarden or PCC member
	

	
	Ensure water systems are flushed through before use.


	N/A  

No water supply to the church.  If required water is brought to church in water carriers.
	Churchwarden or PCC member
	

	
	Switch on and check electrical and heating systems if needed. 
	Heating will be checked and timers operated if and when required.  Lighting checked before each service.
	Churchwarden
	

	
	Holy water stoups and the font are empty.
	N/A
	N/A
	

	
	Ensure safe use of equipment needed for livestreaming: avoid exceeding safe load on sockets, cables/tripod causing trip hazard
	All electrical leads or cables are laid out safely  and where possible away from passing foot traffic.  Heavy coconut matting placed over cables that are  in foot traffic areas or taped down with warning tape to prevent trip hazard. 
	Churchwarden  


	

	Deciding whether to open to the public
	Discuss with nearby venues and businesses to ensure that the timing and practical arrangements for using the church are compatible.
	N/A
	N/A
	

	
	Update your website, A Church Near You, and any relevant social media.
	Updates and information are advertised on the Exe Valley Mission Community website.
	Dave Burton through Rector or PCC Secretary
	

	
	Consider if a booking system is needed, whether for general access or for specific events/services
	Group service places are booked through the church office.

Self take service places will be booked through the PCC Secretary.
	Church Office

Julie Goldsworthy
	

	
	If opening to tourists consider applying for the Visit Britain ‘Good to Go’ standard mark
	Church door is locked after cleaning has been completed at the end of a service.
	Churchwarden
	

	
	
	
	
	

	Preparation of the Church for access by members of the public for any permitted purposes, including worship and tourism
	Confirm that all steps (above) for access by clergy have been carried out before anyone else accesses the building.
	Every possible step has been taken to ensure safe entry and exit for clergy.
	Churchwarden 
	

	
	Review CofE guide on cleaning church buildings. Complete the ‘cleaning’ section of this risk assessment (below).
	Read guidance and buy recommended detergent for cleaning the church.
	Churchwarden or PCC member
	

	
	Read the C of E guide on face coverings and produce signage or other relevant materials to indicate compliance with the law requiring these for all except those exempt.
	Face masks will be worn at all indoor services in line with national guidance (except for exemptions)
Signage, hand sanitiser and gel available to all attending a service
	Churchwarden or PCC member
	

	
	Choose one point of entry into the church to manage flow of people and indicate this with notices, keeping emergency exits available at all times. Where possible use a different exit.
	No practical separate entrance available.  Distancing measures marked on church paths.   Hand sanitiser and gel available on entry to the main door with visible  information signage.  Direction arrows on matting to direct the flow of people around the church to designated seating. 
	Churchwarden and PCC member
	

	
	Make any temporary arrangements for people to wait or queue outside the building (taking into account any consequential risks arising from people gathering outside).
	2m distance markings chalked on church paths and in the  porch to allow for social distancing.  Temporary social distancing signage placed on entry gates.

Signage to remind people of no more than 6 people  in a group gathering together outside of the church gates.
	Churchwarden or PCC member at least one hour prior to start of service
	

	
	Where possible, doors and windows should be opened temporarily to improve ventilation.
	Main door and ventilation window will be open for the duration of the use of the church
	Churchwarden of PCC member
	

	
	Remove Bibles/literature/hymn books/leaflets
	All Bibles/magazines, hymn books, books and leaflets have been removed and safely stored.
	Churchwarden and PCC member
	

	
	Cordon off or remove from public access any devotional objects or items (if they are liable to be touched or closely breathed on)
	N/A
	N/A
	

	
	Consider if pew cushions/kneelers need to be removed as per government guidance
	Pew cushions and kneelers have been removed and stored safely.
	Churchwarden and PCC member
	

	
	Remove or isolate children’s resources and play areas
	Children's resources stored in cabinet in vestry.
	Churchwarden and/or PCC member
	

	
	Walk through the church to plan for physical distancing in seats, aisles, at the altar rail, including safe flow of visitors. Remember 2m in all directions from each person (or 1m with risk mitigation if absolutely necessary).

	2m distancing has been worked out and marked on a seating plan.  A copy has gone to Rev'd Gordon-Jeffs for reference at the church office for numbers allowed to attend a service.
	Churchwarden and/or PCC member
	

	
	Clearly mark out seating areas including exclusion zones to maintain distancing.
	Green ticks and red crosses placed on pews to indicate where seating is allowed to maintain social distancing with 2m requirements.
	Churchwarden or PCC member at least one hour prior to start of service
	

	
	Clearly mark out flow of movement for people entering and leaving the building to maintain physical distancing requirements.
	Congregation will be directed to designated seating either as single, doubles or 'bubbles', following the one way system.

People will be directed by a churchwarden/welcomer to exit the building using the one way system
	Churchwarden or welcomer
	

	
	Limit access to places were the public does not need go, maybe with a temporary cordon if needed.
	Red cross signage on pew ends to determine those not being used during the service.
	Churchwarden or PCC member at least one hour prior to start of service.
	

	
	Determine placement of hand sanitisers available for visitors to use.
	'Wash station' of hand gel/sanitisers will be in place in the porch for congregation to use on entry and exit.
	Churchwarden or PCC member at least one hour prior to start of service
	

	
	Determine if temporary changes are needed to the building to facilitate social distancing
	No temporary changes need to be made.
	N/A
	

	
	Put up notices to remind visitors about important safe practices e.g. no physical contact, practice hand washing etc.
	Signage in place to show social distancing, hand sanitising and mask wearing.
	Churchwarden or PCC member at least one hour prior to start of service
	

	
	Ensure high-risk surfaces and touch points have been wiped with appropriate sanitiser spray or disposable wipes
	High risk surfaces wiped down before and after the service with recommended cleaning products.
	Churchwarden or PCC member
	

	
	Check that handwashing facilities have adequate soap provision and paper towels, and a bin for the paper towels.
	Alcohol based hand sanitiser or gel/wipes will be in place outside the main door.

Rubbish bin with bin liner for safe disposal of wipes.
	Churchwarden or PCC member at least one hour prior to start of service
	

	
	Where there are toilet facilities, ensure an adequate supply of soap and disposable hand towels, and a bin for towels, are available.
	N/A
	N/A
	

	
	Ensure all waste receptacles have disposable liners (e.g. polythene bin bags) to reduce the risk to those responsible for removing them.
	Rubbish bins will have polythene bin bags/carrier bag for safe removal of rubbish from the building.

Disposable gloves available for safe removal of rubbish from the building.
	Churchwarden or PCC member
	

	
	If possible, provide safe means for worshippers and visitors to record their name and contact details; retain each day’s record for 21 days
	Church office record names and contact details of worshippers for group services for purpose of Track and Trace prior to the service. Any additional names will be added to the list if there are still  spaces available within the social distancing numbers.

PCC secretary will record names and contact details of worshippers for self-take services for purpose of Track and Trace.  Any additional names will be added to the list if there are still spaces available within the social distancing numbers.

Safe disposal of details after 21 days.
	Rector or administrator

Julie Goldsworthy
	

	
	Give due notice of the resumption of use of the building to neighbours, congregation and wider community, ensuring that visitors and worshippers will know what to expect when they come.
	Glebe Cottage resident informed of resumption of services and use of parking area.
	Churchwarden 


	

	Cleaning the church before and after general use (no known exposure to anyone with Coronavirus symptoms)

Advice on cleaning church buildings can be found here
	If the church building has been closed for 72 hours between periods of being open then there is no need for extra cleaning to remove the virus from surfaces.
	Churchwardens will be aware of church use and periods of closure between services.  Church will cleaned in accordance to C of E guidance on safe cleaning.
	Churchwarden or PCC member
	

	
	If 72-hour closure is not possible then check all cleaners are not in a vulnerable group or self-isolating.
	If necessary church will be cleaned with the appropriate cleansers to remove danger of contracting Covid 19. 

Cleaning cloths will be safely removed from the building and washed or disposed of safely.
	Churchwarden

or PCC member


	

	
	Set up a cleaning rota to cover your opening arrangements.
	Church will be cleaned by Churchwarden and PCC member to reduce number of people accessing the church and to protect the vulnerable.
	As stated
	

	
	All cleaners provided with gloves (ideally disposable).
	Cleaning products and protection provided  and available in church.
	Churchwarden or PCC member
	

	
	Suitable cleaning materials provided, depending on materials and if historic surfaces are to be cleaned.
	Cleaning products will be those recommended by C of E to reduce the effects of cleaning on historic surfaces.
	Churchwarden or PCC member
	

	
	Confirm person responsible for removing potentially contaminated waste (e.g. hand towels) from the site.
	Churchwarden or PCC member will remove potentially contaminated waste from the site at the end of a service for safe disposal.
	Churchwarden or PCC member
	

	
	Confirm the frequency for removing potentially contaminated waste (e.g. hand towels) from the site – suggested daily removal.
	Contaminated and general waste will be removed from the building at the end of each service for safe disposal.
	Churchwarden or PCC member
	

	Cleaning the church after known exposure to someone with Coronavirus symptoms
	If possible close the church building for 72 hours with no access permitted.
	Church locked after services

Personal detail information will be passed to the Track and trace servicec if necessary.

Track and trace will  contact those on the list for that particular service.


	Churchwarden or PCC member

Church office for group service

Julie Goldsworthy for self-take services


	

	
	If 72-hour closure is not possible then follow Public Health England guidance on cleaning in non-healthcare settings.
	If less than 72 hours, church will be cleaned in accordance with C of E guidance.
	Churchwarden and PCC member
	

	
	If the building has been quarantined for 72 hours, then carry out cleaning as per the normal advice on cleaning.
	Normal church cleaning will take place before each service by designated cleaners to reduce numbers accessing church to ensure surfaces clear of animal waste/duct etc..
	Churchwarden and PCC member 
	


.


